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INVITATION TO BID 

General 
The Fleet Services Division of the City of San Angelo is requesting written quotes for the procurement of 
one (1) Forklift.   

Digital Format 
If bid specifications are obtained in digital format in order to prepare a bid, the bid must be submitted in 
hard copy according to the instructions contained in this bid package. If, in its bid response, vendors 
make any changes whatsoever to the published bid specifications, the bid specification as published 
shall control. Furthermore, if an alteration of any kind to the bid specification is discovered after the 
contract is executed and is or is not being performed; the contract is subject to immediate cancellation 
without recourse. 

Required Response 
The City requires a response to any Request for Written Quote (RFWQ) notifications mailed to potential 
vendors. Should a company choose not to bid on the project, then in order to remain on the City of San 
Angelo’s potential vendors list a “No Bid Reply” form must be submitted.   

Deadline and Delivery Location 
Sealed RFWQ submittals must be received no later than January 28, 2020, 2:00 PM, Local Time. The 
clock located in Purchasing will be the official time. Written quotes received after the bidding deadline, 
regardless of the mode of delivery, will be not be considered. 
 
It is the sole responsibility of the vendor to ensure that the sealed RFWQ submittal arrives in the 
Purchasing Office by the specified deadline, regardless of method chosen by the firm for delivery. 
 
Copies 
Submit: One (1) unbound original (binder clips acceptable), one (1) bound copy (binders, staples or 
binder clips are acceptable), and one (1) copy in PDF format on USB Flash Drive of all required bid forms. 
Electronic copies emailed to SAPurch@cosatx.us will also be accepted. 
 
Delivery Address 
City of San Angelo 
Purchasing Division, RFWQ: FS-02-20 
72 W. College Ave., Suite 310 
San Angelo, Texas 76903 
 
Mark Sealed Bid Envelope: “RFWQ NO. FS-02-20/ Forklift” 

Addenda 
Should specifications be revised prior to the deadline for submission of the bid, the City’s Purchasing 
Division will issue addenda addressing the nature of the change. Vendors should acknowledge any 
addenda and return the form with their bid package. Failure to consider all addenda will be at the 
vendor’s risk. 

Rejection of Written Quotes 
The City of San Angelo reserves the right to reject all written quotes, to waive informalities or 
irregularities, and to reject non-conforming, non-responsive, or conditional written quotes. 
 
 
 

mailto:SAPurch@cosatx.us
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Points of Contact 

 
Jessica Pirkle, Specialist 
Purchasing Division 
City of San Angelo 
72 W. College Ave. 
San Angelo, Texas 76903 
sapurch@cosatx.us 
(325) 657-4219 
 

 
Ryan Kramer, Senior Manager 
Fleet Services 
City of San Angelo 
1727 St. Ann St. 
San Angelo, Texas 76905 
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1. INSTRUCTIONS TO VENDORS 

 Interpretations 
All questions about the meaning or intent of the bid documents, including specifications shall be 
submitted to the Purchasing Division in writing. Replies will be issued by addenda. Questions received 
less than a week prior to the date for opening of written quotes will not be answered. Only questions 
answered by formal written addenda will be binding. Oral interpretations or clarifications will be without 
legal effect. The bid invitation number must appear on all correspondence, inquiries, etc. It is the vendor’s 
responsibility to ensure all addenda have been considered prior to bidding. 

 Restrictions on Communications  
Vendors should not communicate with: 1) elected City officials and their staff regarding the RFWQ from 
the time the RFWQ has been released until the contract is posted as a City Council agenda item; and 2) 
City employees from the time the RFWQ has been released until the contract is awarded. These 
restrictions extend to “thank you” letters, phone calls, emails and any contact that results in the direct or 
indirect discussion of the RFWQ and/or bid submitted by vendor. Violation of this provision by vendor 
and/or its agent may lead to disqualification of vendor from consideration. 
 
Exceptions to the Restrictions on Communication with City employees include: 

1. Private (non-business) contacts with the City by the vendor’s employees acting in their personal 
capacity; 

2. Casual social contacts that do not include mention of the RFWQ; 

3. Vendors may submit written questions concerning this RFWQ to the email listed below up to a 
week prior to submission due date. Questions received after the stated deadline will not be 
answered;  
 
 It is required that all questions be sent by email to sapurch@cosatx.us. Please ensure the 
RFWQ Number and title are in the subject line. Questions submitted and the City’s responses will 
be published in the form of addenda. Vendor is responsible for calling the City to determine if any 
addenda have been issued prior to their submittal. Only questions answered by formal addenda 
will be binding; 

4. Vendors may provide responses to questions asked of them after responses are received and 
opened.  

5. Upon completion of the evaluation process, vendors shall receive a notification letter indicating 
the recommended firm and anticipated City Council agenda date. Vendors desiring a review of 
the solicitation process may submit a written request no later than five (5) calendar days from the 
date the letter was sent. The letter will indicate the name and address for submission of requests 
for review. 

 Corrections, Additions, or Deletions 
Corrections, additions, or deletions to any portion of the RFWQ will be in the form of written addenda. 

 Confidentiality 
All written quotes submitted shall remain confidential. After award, written quotes will be made available 
for public inspection. The City shall not be responsible for the confidentiality of any trade secrets or other 
information contained or disclosed in the bid unless clearly identified as such. 

mailto:sapurch@cosatx.us
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 Acceptance of Bid Content 
Before submitting a bid, each vendor shall make all investigations and examinations necessary to 
ascertain all conditions and requirements affecting the performance of the contract, and to verify any 
representations made by the City upon which the bid will rely. If the vendor receives an award, failure to 
have made such investigation and examinations will in no way relieve the vendor from its obligation to 
comply in every detail with all provisions and requirements. 

 Specifications 
The specifications herein shall be the basis of comparison. Where a definite item is specified, it is not the 
intention to discriminate against any product made by another manufacturer, but rather, the intention is to 
set a definite standard, style, and function. Vendors are required to quote equipment that will meet or 
exceed the minimum or maximum specifications herein. 

 Substitutions 
It is the intention of the City of San Angelo to purchase equipment similar or equal to that specified. 
Variation from the specification must be noted in bid by vendor. Absence of noted variations will be 
interpreted to mean that the item quoted is in exact accordance with the specification. Each vendor, if not 
bidding on specified equipment, is required to furnish with the bid, a complete detailed description, and 
specifications of each item upon which they are bidding, supported by the manufacturer’s catalog, 
photographs, guarantee, complete name, and any other pertinent information. An “or equal” item must 
reflect the general appearance, design, dimensions, or color of the item specified. Samples, if required, 
shall be furnished free of expense to the City. Samples not used or destroyed in examination and testing 
will be returned to the vendor, if requested, at the vendor’s expense. Each sample must be marked with 
vendor’s name, address, and bid Number reference.  Approval of substitute “or equal” items remains with 
the City, and in all cases is final. In the event an item is not accepted as an “or equal”, the City may allow 
the vendor to supply the remaining items meeting specifications at the bid price.  

 Materials 
The vendor certifies all materials and equipment supplied resulting from this bid invitation shall be new 
and unused, unless noted elsewhere in the invitation. 

 Bid Items 
Vendors are expected to examine all specifications, drawings, standard provisions, and instructions. 
Failure to do so will be at the vendor’s risk. Written quotes are to be submitted on each item and total 
extended, however more than one bid may be submitted on products meeting the specifications. 

 Authorized Signature 
Written quotes must show vendor name, address, and be manually signed. The person signing the bid 
must have authority to bind its firm in a contract. Any erasures or other changes must be initialed by the 
person signing the bid. 

 Prices 
Vendor is to quote its lowest and best price Free On Board (F.O.B.) destination on each item to shipping 
location in San Angelo, Texas unless otherwise specified in the invitation. Pricing shall include packaging, 
transportation, unloading, and any trade and cash discounts will be taken, if earned. Written quotes must 
be firm, however if a vendor believes it necessary to base its price on price adjustment, such a bid may 
be considered, but only as an alternate bid. Pricing is to be submitted as quantity per unit specified with 
extended totals, however in the event of a discrepancy in extension, the unit prices shall govern. Pricing 
shall be entered on the Bid Sheet in ink or typewritten. 
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 Modification or Withdrawal of Written quotes 
Bid pricing CANNOT be altered or amended after the closing time. Written quotes may be modified or 
withdrawn prior to the closing hour and date, by written notice to the Purchasing Division. A bid may also 
be withdrawn in person by a vendor or its authorized agent, provided its identity is made known and he 
signs a receipt for the bid. No bid may be withdrawn after the closing time and date without acceptable 
reason in writing and with approval of the Purchasing Division. 

 Delivery Date 
Bid must show the number of calendar days required to place the materials at the place of destination 
under normal conditions. Failure to specify delivery date or state unrealistically short or long delivery 
dates may cause the bid to be disregarded. 

 Default in Delivery 
The vendor must keep the City advised at all times as to the status of the order. When delivery delay can 
be foreseen, the vendor shall give prior notice to the Purchasing Division who shall have the right to 
extend the delivery date, if reasons for delay are reasonable and acceptable. Default in promised 
delivery, without acceptable reasons, or failure to meet specifications without remedy, shall cause the City 
to purchase the goods elsewhere and charge any increase in cost and handling to the defaulting vendor. 
This does not limit any other remedies to the City for damage entitled under the Uniform Commercial 
Code. 

 Delivery Times 
Deliveries will be accepted only during normal working hours, i.e.; 8:00 a.m. to 12:00 p.m. and from 1:00 
p.m. to 5:00 p.m., Monday thru Friday, unless prior arrangements have been made. For large orders, 24-
hour notice to the receiving department is required to eliminate delays in delivery. 

 Evaluation Factors 
It is not the policy of the City to purchase on the basis of low written quotes alone. In evaluating written 
quotes, the following considerations shall be taken into account to determine the “best value” for the City: 

• the purchase price, including reasonable payment discounts;  

• the reputation of the vendor and of the vendor’s goods or services;  

• the quality of the vendor’s goods or services;  

• the extent to which the goods or services meet the City’s needs;  

• the vendor’s past relationship with the City; 

• the impact on the ability of the City to comply with laws and rules relating to historically 
underutilized businesses;  

• the total long-term cost to the City to acquire the vendor’s goods or services; and,  
Any other relevant factor specifically listed in the request for written quotes.  

 Disqualification 
The vendor may be disqualified for any of the following reasons: 

• The vendor is involved in any litigation against the City of San Angelo; 

• The vendor is in arrears on any existing contract or has defaulted on a previous contract with the 
City;  

• The vendor is debarred, suspended, terminated, or otherwise excluded from or ineligible covered 
transactions by any federal, state, or local government entity or agency; 

• The bid is not received by the bid submittal deadline; or 
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• The bid is not executed by a person authorized to enter into a contract binding on the vendor. 

• The bid is deemed non-conformant or non-responsive to any requirement(s) prescribed herein. 

 Award of Contract 
The City reserves the right to accept or reject any or all written quotes, and to waive any informalities or 
irregularities in the RFWQ process. The City is an equal opportunity employer. 

 Partial Award 
Vendors may furnish pricing for all or any portion of the bid invitation. UNLESS vendor specifies otherwise 
in its bid, the City may award contracts for any item or group of items listed. 

 Reservations 
The City expressly reserves the right to accept, reject, or cancel all written quotes AND: 

• Waive any defect, irregularity, or informality in any bid or bidding procedure; 

• Extend the bid closing time and date; 

• Reissue a bid invitation or RFWQ; 

• Procure any item by other means; or, 

• Increase or decrease the quantity specified, unless the vendor specifies otherwise. 
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 Sample Notice of Bid Award 
 
Project: XXXXXXX 
 
Date: January 10, 2020 
 
Mr. Name 
Company Name 
Address 
City, Texas Zip code 
 
Dear Mr. Last Name: 
 
This letter shall serve as the official Notice of Bid Award to      (“Vendor”) on 
the above referenced RFWQ. Attached is a copy of the bid tab results. The contract for RFWQ: FS-02-20 
has been awarded in the amount of $______________________.   
 
The contract documents consist of RFWQ: FS-02-20, your responsive bid, this bid award, and your 
acceptance. The term of the contract will be for …., effective _________________. 
 
Please execute the acceptance of the Bid Award below and return it to my attention. If you have any 
questions, please feel free to contact me at _________________. 
 
Sincerely, 
 
 
 
Name & Title of Contract Administrator 
Department 
Acceptance 
 
The foregoing Bid Award is hereby accepted on behalf of      ,  
 
Provider, by      , the undersigned, its     , on this  
  (print name)      (office held or owner) 
 
  day of    , 2020. 
 
           

______________________________________ 
                                                                                              (signature) 
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2. TERMS AND CONDITIONS 

 Order Placement 
No order shall be accepted without a Purchase Order and all invoices must reflect the Purchase Order 
number.  City’s obligation is payable only and solely from funds available for the purpose of this purchase. 
Lack of funds shall render this contract null and void to the extent funds are not available and any 
delivered but unpaid for goods will be returned to vendor by City. Accepting orders without a Purchase 
Order number shall be at the risk of the vendor. 

 Shipment under Reservation Prohibited 
Vendor is not authorized to ship the goods under reservation and no tender of a bill of lading will operate 
as a tender of goods. 

 Title and Risk of Loss 
The title and risk of loss of the goods shall not pass to City until City actually receives and takes 
possession of the goods at the point or points of delivery. 

 Delivery Terms and Transportation Charges 
F.O.B. destination, unless delivery terms are specified in vendor’s bid, or actual costs, whichever is lower. 
If the quoted delivery terms do not include transportation costs, the City shall have the right to designate 
what method of transportation shall be used to ship the goods. Delivery may be a consideration in the 
award when shown to be a benefit to the City. 

 No Replacement of Defective Tender 
Every tender or delivery of goods must fully comply with all provisions of this contract as to the method 
and place of delivery, quality and the like. If a tender is made which does not fully conform, this will 
constitute a breach and vendor will not have the right to substitute a conforming tender. Where the time 
for performance has not yet expired, the vendor may reasonably notify City of its intention to cure and 
may then make a conforming tender within the contract time. 

 Place of Delivery 
The place of delivery shall be that set forth in the block of the purchase order entitled “Ship To”. The 
terms of this agreement are “no arrival, no sale”. 

 Invoices and Payments 
Vendor shall submit separate invoices on each Purchase Order that indicate the Purchase Order number 
and supply agreement, if applicable. Invoices shall be itemized and include a copy of the bill of lading and 
the freight waybill, when applicable. Payment terms will be outlined in the attached draft contract. 
 
Payment may be withheld by City, at the discretion of the City, to vendor until all required documents 
pertaining to the sale are received by the City. 

 Gratuities 
The City may, by written notice to the vendor, cancel this contract without liability to vendor if it is 
determined by the City that gratuities were offered from an agent or representative of the vendor to any 
officer or employee of the City with a view toward securing a contract or securing favorable treatment with 
respect to the awarding or amending, or the making of any determinations in respect to the performing of 
such contract. In the event this contract is canceled by City, remedies to recover or withhold the amount 
of the cost shall be incurred by vendor in providing such gratuities. 
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 Warranty-Price 
The price to be paid by the City shall be that contained in vendor’s bid which vendor warrants to be no 
higher than vendor’s current prices on orders by others for products of the kind and specifications 
covered by this agreement for similar quantities under similar or like conditions and methods of purchase. 
In the event vendor breaches this warranty, the prices of the items shall be reduced to the vendor’s 
current prices on orders by others, or in the alternative, reduced to the vendor’s current prices on orders 
by others, or in the alternative, City may cancel this contract without liability to vendor for breach or 
vendor’s actual expense. 
 
The vendor warrants that no person or selling agency has been employed or retained to solicit or secure 
this contract upon an agreement or understanding for commission, percentage, brokerage, or contingent 
fee excepting bona fide employees of bona fide established commercial or selling agencies maintained by 
the vendor for the purpose of securing business. For breach or violation of the warranty, the City shall 
have the right in addition to any other right or rights to cancel this contract without liability and to deduct 
from the contract price, or otherwise recover the full amount of such commission, percentage, brokerage, 
or contingent fee. 

 Warranty-Product 
Vendor shall not limit or exclude any implied warranties and any attempt to do so shall render this 
contract voidable at the option of the City. Vendor warrants that the goods furnished will conform to the 
specifications, drawings, and descriptions. Any warranties will become into effect on the contract effective 
date.  

 Safety Warranty 
Vendor warrants that the product sold to City shall conform to the standards promulgated by the U.S. 
Department of Labor under the Occupational Safety and Health Act (OSHA). In the event the product 
does not conform to OSHA standards, City may return the product for correction or replacement at the 
vendor’s expense.  In the event vendor fails to make the appropriate correction within a reasonable time, 
correction made by City will be at vendor’s expense. 

 No Warranty by City against Infringements 
As part of this contract for sale, vendor agrees to ascertain whether goods manufactured in accordance 
with the specifications attached to this agreement will give rise to the rightful claim of any third person by 
way of infringement or the like. City makes no warranty that the production of goods according to the 
specification will not give rise to such a claim, and in no event shall City be liable to vendor for 
indemnification in the event that vendor issued on the grounds of infringement or the like. If vendor is of 
the opinion that an infringement or the like will result, he will notify City to this effect in writing within two 
weeks after the signing of the agreement. If City does not receive notice and a claim of infringement is 
made, vendor will indemnify, defend, and hold harmless City, its Council members, officials, agents, 
consultants, and employees free and harmless from and against any and all claims, suits, judgments, 
costs, penalties, fines, damages, and attorneys’ fees and expenses asserted by any person or persons. If 
vendor, in good faith, ascertains that production of the goods in accordance with the specifications will 
result in infringement or the like, this contract shall be void. 

  Risk of Loss 
Risk of loss for the goods and all new components furnished by the selected vendor shall not pass to the 
City until final acceptance (Acceptance Date) of the goods by the City. 

 Right of Inspection 
City shall have the right to inspect the goods at delivery before accepting them. Acceptance of the goods 
upon delivery should in no way constitute a waiver of any right or privilege contained with this contract or 
under law. 
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 Cancellation 
City shall have the right to cancel for default all or any part of the undelivered portion of the order if 
vendor breaches any of the terms hereof including warranties of vendor or if the vendor becomes 
insolvent or commits acts of bankruptcy. Such right of cancellation is in addition to and not in lieu of any 
other remedies which City may have in law or equity. 

 Termination 
Performance under this contract may be terminated in whole, or in part by the City in accordance with this 
provision. Termination performance hereunder shall be effected by the delivery to vendor of a “Notice of 
Termination” specifying the extent to which performance under this contract is terminated and the date 
upon which such termination becomes effective. 

 Force Majeure 
Neither party shall be held responsible for losses resulting if the fulfillment of any terms or provisions of 
this contract is delayed or prevented by any cause not within the control of the party whose performance 
is interfered with, which by the exercise of reasonable diligence said party is unable to prevent. 

 Assignment-Delegation 
No right or interest in the contract shall be assigned nor shall any delegation of any obligation made by 
vendor be valid without the written permission of the City. Any attempted assignment or delegation by 
vendor shall be wholly void and totally ineffective for all purposes unless made in conformity with this 
paragraph. 

 Waiver 
No claim or right arising out of a breach of this contract can be discharged in whole or in part by a waiver 
or renunciation of the claim or right unless the waiver or renunciation is supported by consideration and is 
in writing signed by the aggrieved party. 

 Modifications 
This contract can be modified or rescinded only in writing, signed by both of the parties or their duly 
authorized agents. 

 Interpretation-Parol Evidence 
This writing is intended by the parties as a final expression of their agreement and is intended as a 
complete agreement for dealings between the parties and no usage of the trade shall be relevant to 
supplement or explain any term used in this agreement. Acceptance or acquiescence in a course of 
performance rendered under this agreement shall not be relevant to determine the meaning of this 
agreement even though the accepting or acquiescing party has knowledge of the performance and 
opportunity for objection. Whenever a term defined by the Uniform Commercial Code is used in the 
agreement, the definition contained in the Code is to control. 

 Applicable Law 
This agreement shall be governed by the Uniform Commercial Code. Whenever the term “Uniform 
Commercial Code” is used, it shall be construed as meaning the Uniform Commercial Code as adopted in 
the State of Texas as effective and in force on the date of this agreement. 

 Advertising 
Vendor shall not advertise or publish, without City’s prior consent, the fact that City has entered into this 
contract, except to the extent necessary to comply with proper requests for information from an 
authorized representative of the Federal, State, or Local government. 
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 Right to Assurance 
Whenever one party to this contract in good faith has reason to question the other party’s intent to 
perform, it may demand that the other party give written assurance of its intent to perform. In the event 
that a demand is made and no assurance is given within five (5) days, the demanding party may treat this 
failure as an anticipatory repudiation of the contract. 

 Equal Employment Opportunity 
Vendor agrees that during the performance of its contract it will: 

• Treat all applicants and employees without discrimination as to race, color, religion, sex, national 
origin, marital status, age, or handicap. 

• Identify itself as an Equal Opportunity Employer in all help wanted advertising or request. The 
vendor shall be advised of any complaints filed with the City alleging that vendor is not an Equal 
Opportunity Employer. The City reserves the right to consider its reports from its human relations 
administrator in response to such complaints in determining whether or not to terminate any 
portion of this contract for which purchase orders or authorities to deliver have not been included; 
however, the vendor is specifically advised that no Equal Opportunity Employment complaint will 
be the basis for cancellation of this contract for which a purchase order has been issued or 
authority to deliver granted. 

 
All vendors must be Equal Opportunity Employers. Disadvantaged and minority vendors are encouraged 
to participate. 

 Conflict of Interest 
Vendor agrees to comply with the conflict of interest provisions of the City of San Angelo Charter and 
Code of Ordinances. Vendor agrees to maintain current, updated disclosure of information on file with the 
Purchasing Division throughout the term of the contract. 
 
Chapter 176 of the Texas Local Government Code requires a vendor who enters or seeks to enter into a 
contract for the sale or purchase of real property, goods, or services with a local governmental entity or 
local government officer thereof to file a conflict of interests’ disclosure questionnaire with the 
governmental entity prescribed. 

 
A Conflict of Interest Questionnaire Form (CIQ) – included in the bid forms - must be submitted no later 
than the seventh (7th) business day after the date the vendor begins discussion, negotiation, applies or 
responds to a request for proposal or written quotes, or correspondence in writing related to a potential 
contract with the local governmental entity. 

 Taxes and Permits 
Attention is directed to the requirements of the General Conditions regarding payment of taxes and 
obtaining permits. All taxes that are lawfully assessed against the City or the selected vendor in 
connection with the work shall be paid by the vendor. The bid prices shall include all such taxes and the 
costs of all required permits. The City is exempt from State Sales Tax and Federal Excise Tax.  

 Examination of Contract Documents 
Each vendor shall thoroughly examine and be familiar with this document, specifications, etc. The 
submission of a bid shall constitute an acknowledgment that the vendor has thoroughly examined and is 
familiar with the contract documents. The failure or neglect of a vendor to receive or examine any of the 
contract documents shall in no way relieve them from any obligations with respect to their bid or to the 
contract. No claim for extra or additional compensation will be allowed based upon a lack of knowledge of 
any contract document, and the City will in no case be responsible for any loss or for unanticipated costs 
that may be suffered by the selected vendor as a result of conditions pertaining to the work. 
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 Legal Venue 
Tom Green County, Texas 

 Funds – Price 
The vendor submitting the lowest and best bid for each item will establish a price agreement with the City. 
The item(s) ordered will be selected based on the availability of funds, needs of each user, price, delivery, 
and value to the City. The City reserves the right to award in the bid in whole, by category or by product. 

 Claims for Overcharges 
Vendor hereby assigns to City any and all claims for overcharges associated with this contract which 
arise under the antitrust laws of the United States, 15 USCA Section 1 et seq., and which arise under the 
antitrust laws of the State of Texas, Tex. Bus.  & Com. Code, Section 15.01, et seq. 

 Bid Term 
Pricing must be valid for at least seventy-five (75) days. 
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3. NO BID REPLY 
For FS-02-20 / Forklift 

 
If for any reason, you are not submitting a bid/proposal, please check one or more reasons below and 
return the form to us either by mail or by email to sapurch@cosatx.us in order to remain in our database 
for these types of products or services.   
 
By providing us this information, we hope to improve future request packages that will elicit your 
participation.  

= = = = = = = = = = = = # # # = = = = = = = = = = = = = 
PLEASE PRINT 

We wish to:  (  ) Remain On 
(  ) Be Deleted From    the list of vendors for the City of San Angelo. 

 
A. We hereby submit a "No Bid" because: 

 
(  ) 1.  We are not interested in selling through the bid process. 
 
(  ) 2.  We are unable to prepare the bid form in time to meet the due date. 
 
(  ) 3.  We do not wish to bid under the terms and conditions of the Request for Bid/Proposal.  

OBJECTIONS:            
            
          

 
(  ) 4.  We do not feel we can be competitive. 
 
(  ) 5.  We cannot submit a bid because of the marketing or franchising policies of the 

manufacturing company. 
 
(  ) 6.  We do not wish to sell to the City of San Angelo.  OBJECTIONS:    

             
             

 
(  ) 7.  We do not sell the items or provide the services requested. 
 
(  ) 8.  Other:            

            
             

 
Firm _______________________________________ 

 
Signed _______________________________________ 

 
         Date _______________________________________ 

 

Thank you for your assistance! 

mailto:sapurch@cosatx.us
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4. BID FORMS 
 

Copies 
 
Submit: One (1) unbound original (binder clips acceptable, one (1) bound copy (binders, staples or binder 
clips are acceptable), and one (1) copy in PDF format on USB Flash Drive of all required bid forms. 
Electronic copies emailed to SAPurch@cosatx.us will also be accepted. 
 
Please submit all bid forms in the following order: 

 Specification Worksheet 

 Quote Form 

 Authorized Signature/Contact Information  

 W-9 

 Disclosure of Certain Relationships Form  

 Debarment and Suspension Certification 

 Local Preference Consideration Application & Economic Impact Details 

 Vendor Compliance with Reciprocity on Non-Resident Vendors 

 Verification Relating to Prohibited Contracts – Israel  
 
 
 
 
In submitting its bid, vendor certifies that it has not lobbied the City or its officials, managers, employees, 
consultants, or contractors in such a manner as to influence or to attempt to influence the bidding 
process. In the event it reasonably appears that the vendor influenced or attempted to influence the 
bidding process, the City may, in its discretion, reject the bid. 
 
 
 
 
 
 

Submit all forms beyond this point. 
 
 
 

mailto:SAPurch@cosatx.us
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Specification Worksheet 
 

DESCRIPTION YES NO 

New and Unused 4,000 lb Forklift   
   
ENGINE AND DRIVETRAIN   
Engine: Diesel. Must meet Current Emissions Regulations   
Horsepower: 48 HP  @ 2250 RPM Minimum    
Brakes: Service: Hydraulic Foot 
   Parking: Mechanical Hand 

  

Steering: Hydrostatic   
   
OPERATIONAL   
Capacity: 4000#    
Operator Type: Seated   
Forks: Adjustable Width, Pallet-Type. 42” Long x 4” Wide or Approved Equivalent   
Mast: Maximum Lift: 130-131.5”; Full Free   
Integral Side Shifter   
Tires: 4 Front / 2 Rear. Solid Pneumatic 
With front fender extensions 

  

Standard Empty Weight: 7,600 lb minimum   
   
PERFORMANCE, COMFORT, AND SAFETY   
High Position Air Intake   
Working Lights: Front and Rear LED    
LED Stop, Tail, and Turn Signals   
Backup Alarm   
Seat Belt Reminder   
Operator Presence Detection System   
Return to Neutral Starting   
High Visibility Mast   
Parking Brake Engaged Warning   
   
MISCELLANEOUS   
Delivery to 1727 Saint Ann Street, San Angelo, TX 76905   
Machine Delivered Fully Operational   
Warranty: Full Machine 1 Year / Unlimited Hours Minimum   
Operators, Parts, and Service Manuals   
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Quote Form  
 
General 
 
Refer to Instructions to Vendors before completing Quote Form and quote your best price F.O.B. 
destination on each item. 
 
The vendor is responsible for determining if any addenda have been issued and agrees that the prices(s) 
quoted reflect any changes or modifications created by any addenda.   
 
Any brand names referenced in this RFWQ are solely for the purpose of establishing a product minimum 
standard. 
 

Ite
m

 

Description Unit Price Es
tim

at
ed

 
Q

ua
nt

ity
 

Extended Price 

1 New and Unused 4000# Forklift $ 1 $ 
2 Make and Model Quoted:  

Total Bid  
 
 
This quote is valid for ____________________ Days. 
 
Additional Services/Options Included in pricing: 
 
__________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Additional Services/Options Available: 
 
__________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
 
Note:  Should there be any differences between the unit price and the extended pricing calculations, the 
unit price will prevail. 
 

• Are these prices based on a purchasing cooperative contract?  Yes_____ No  
 

o If yes, name of cooperative:     Contract No:     
(Texas DIR, TXMAS, BuyBoard, etc.) 
 

• Payment Terms/Discounts (if any):          
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Authorized Signature/Contact Information 
 

Vendor Name:       

Authorized 
Signature: 

      

Print Name:    Date:   

Title:    Email:   

Primary Contact:       

Title:    Email:   

Telephone:    Fax:   

Mailing Address:       

City, State, Zip:       

Physical Address:       

(Cannot be a PO Box)    

City, State, Zip:       

      

 Attach IRS W-9 (Required) 
 
Written quotes which are not signed and dated or written quotes which do not comply with all of bid 
requirements herein, may be considered non-responsive and may be rejected. 
 
The signee agrees, if this bid is accepted, to furnish any and all goods or services upon which prices are 
offered, at the price and upon the terms and conditions contained in the Invitation for Bid, Conditions of 
Bidding, Terms of Contract, and Specifications and all other items made a part of the accepted contract. 
 

The signee affirms that they are duly authorized to execute the contract, that this company, corporation, 
firm, partnership or individual has not prepared this bid in collusion with any other vendor, and that the 
contents of this bid as to prices and terms or conditions have not been communicated by the signee nor 
by any employee or agent to any other vendor or to any other person(s) engaged in this type of business 
prior to the official opening of this bid.  And further, that neither the vendor nor their employees nor agents 
have been for the past six (6) months directly nor indirectly concerned in any pool or agreement or 
combination to control the price of goods or services, nor to influence any person to bid or not to bid 
thereon. 
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Disclosure of Certain Relationships 
 
NOTICE TO VENDORS 
 
Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any vendor 
or person considering doing business with a local governmental entity make certain disclosures 
concerning any affiliation or business relationship that might cause a conflict of interest with the local 
governmental entity.  The provisions of Chapter 176 and the Form CIQ questionnaire that you must 
complete, if applicable, to comply with this new law, are available and explained in more detail at the 
Texas Ethics Commission website at https://www.ethics.state.tx.us/filinginfo/conflict_forms.htm. 
 
A current list of City of San Angelo and City of San Angelo Development Corporation officers is available 
in the office of the City of San Angelo City Clerk, Room 201 of City Hall or on the City’s website at 
http://cosatx.us.  If you are considering doing business with the City of San Angelo or the City of San 
Angelo Development Corporation and have an affiliation or business relationship that requires you to 
submit a completed Form CIQ, it must be filed with the records administrator (City Clerk) of the City of 
San Angelo not later than the 7th business day after the date you become aware of facts that require the 
form to be filed.  See Section 176.006, Texas Local Government Code.  It is a Class C misdemeanor to 
violate this provision. 
 
By submitting a response to a City of San Angelo or City of San Angelo Development Corporation 
Request for Bid proposals, Request for Bids, or Request for Qualifications or by conducting business with 
either of those two entities, you are representing that you are in compliance with the requirements of 
Chapter 176 of the Texas Local Government Code. 

  
Nolan A. Sosa,  

Purchasing Manager 
 
 

LOCAL GOVERNMENT OFFICERS OF THE CITY OF SAN ANGELO 
 

As defined by Chapter 176 of the Texas Local Government Code (Revised 01/09/2020) 
 
For purposes of completion of the required Conflict of Interest Questionnaire for the City of San Angelo 
(required by all buyers who submit bids/proposals), Local Government Officers are: 
 
City of San Angelo City Council: 
 
Mayor: Brenda Gunter, Mayor 
 
Councilmembers:        
Tommy Hiebert, SMD 1 
Tom Thompson, SMD 2 
Harry Thomas, SMD 3 (Mayor Pro Tem) 
Lucy Gonzales, SMD 4 
Lane Carter, SMD5  
Billie DeWitt, SMD 6  
                                                 
City Manager: Daniel Valenzuela 
 

Development Corporation officers are: 
 
Edward Carrasco, President 
Todd R. Kolls, First Vice President 
Bill Dendle, Second Vice President  
David Cummings, Director 
John Edward Bariou, Jr., Director 
Oscar Casillas, Director 
Max Puello, Director 
 
Executive Director: Guy Andrews  
 
 

 
 



CITY OF SAN ANGELO 
PURCHASING DIVISION 
72 West College Avenue, San Angelo, Texas 76903 
(325) 657-4219 • sapurch@cosatx.us • www.cosatx.us/bids 
 

RFWQ: FS-02-20/Forklift   Page 19 

 



CITY OF SAN ANGELO 
PURCHASING DIVISION 
72 West College Avenue, San Angelo, Texas 76903 
(325) 657-4219 • sapurch@cosatx.us • www.cosatx.us/bids 
 

RFWQ: FS-02-20/Forklift   Page 20 

 



CITY OF SAN ANGELO 
PURCHASING DIVISION 
72 West College Avenue, San Angelo, Texas 76903 
(325) 657-4219 • sapurch@cosatx.us • www.cosatx.us/bids 
 

RFWQ: FS-02-20/Forklift   Page 21 

Debarment and Suspension Certification 
 
INSTRUCTIONS 
 

1. By signing and submitting this proposal, the prospective vendor is providing the certification set 
out below. 

2. The inability of a person to provide the certification required below will not necessarily result in 
denial of participation in this covered transaction.  The prospective vendor shall submit an 
explanation of why it cannot provide the certification set out below.  The certification or 
explanation will be considered in connection with the determination whether to enter into this 
transaction.  However, failure of the prospective vendors to furnish a certification or an 
explanation shall disqualify such person from participation in this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was placed 
when the City of San Angelo determined to enter into this transaction.  If it is later determined that 
the prospective vendor knowingly rendered an erroneous certification, in addition to other 
remedies available, the City of San Angelo may terminate this transaction for cause. 

4. The prospective vendor shall provide immediate written notice to the City of San Angelo to which 
this proposal is submitted if at any time the prospective vendor learns that its certification was 
erroneous when submitted or has become erroneous because of changed circumstances. 

5. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered 
transaction," "vendor," "person," "primary covered transaction," "principal," "proposal," and 
"voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and 
Coverage sections of the rules implementing Executive Order 12549(13 CFR Part 145).  You may 
contact the City of San Angelo for assistance in obtaining a copy of these regulations. 

6. The prospective vendor agrees by submitting this proposal that, should the proposed transaction 
be entered into, it shall not knowingly enter into any lower tier covered transaction with a person 
who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this 
covered transaction, unless authorized by the City of San Angelo. 

7. The prospective vendor further agrees by submitting this proposal that it will include the clause 
titled "Certification Regarding Debarment and Suspension" provided by the City of San Angelo, 
without modification, in all lower tier covered transactions and in all solicitations for lower tier 
covered transactions. 

8. A vendor in a covered transaction may rely upon a certification of a prospective vendor in a lower 
tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from 
the covered transaction, unless it knows that the certification is erroneous.  A vendor may decide 
the method and frequency by which it determines the ineligibility of its principals.  Each vendor 
may, but is not required to, check the Non-procurement List. 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of 
records in order to render in good faith the certification required by this clause.  The knowledge 
and information of a vendor is not required to exceed that which is normally possessed by a 
prudent person in the ordinary course of business dealings. 

10. Except for transactions authorized under paragraph 6 of these instructions, if a vendor in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who is 
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in 
addition to other remedies available to the City of San Angelo, the City of San Angelo may 
terminate this transaction for cause. 
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Debarment and Suspension Certification Form 
 

1. The prospective primary vendor certifies to the best of its knowledge and belief that it and its 
principals:  

a. Are not presently debarred, suspended, proposed for disbarment, declared ineligible, or 
voluntarily excluded from covered transactions by any Federal department or agency; 

b. Have not within a three-year period preceding this application been convicted of or had a 
civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State, or 
local) transaction or contract under a public transaction; violation of Federal or State 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property; 

c. Are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State, or local) with commission of any of the offenses enumerated in 
paragraph (1)(b) of this certification; and  

d. Have not within a three-year period preceding this application had one or more public 
transactions (Federal, State, or local) terminated for cause or default. 

2. Where the prospective primary vendor is unable to certify to any of the statements in this 
certification, such prospective primary vendor shall attach an explanation to this bid proposal. 

 
 
 
 
   
 Business Name ____________________________________________ 
 
 
 

__________________   By:  ______________________________________ 
Date      Name and Title of Authorized Representative 

 
 
       ______________________________________ 
       Signature of Authorized Representative 
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Local Preference Consideration 
 
Section 271.9051 of the Texas Local Government Code “CONSIDERATION OF LOCATION OF 
RESPONDENTS PRINCIPAL PLACE OF BUSINESS”: 
 
In accordance with Section 271.9051 of the Texas Local Government Code, if a local government 
receives one or more competitive sealed bids from a bidder whose principal place of business is in the 
municipality and whose bid is within five (5%) percent of the lowest bid price received from a bidder who 
is not a resident of the municipality, on contracts  less than $500,000 and three percent (3%) on contracts 
over $500,000.00 the municipality may enter into a contract with (a) the lowest bidder or (b) the bidder 
whose principal place of business is in the municipality if the governing body of the local government 
determines, in writing, that the local bidder offers the local government the best combination of contract 
price and additional economic development opportunities for the local government created by the contract 
award, including the employment of residents of the local government and increased tax revenues to the 
local government. 
 
Local Preference Consideration DOES NOT apply to Construction Projects over $100,000 or 
Telecommunication and Information Technology Bids/Purchases. 
 
If you DO NOT have your principal place of business located within the City of San Angelo city 
limits – STOP – do not fill out this form. 
 
This “Application for Local Preference Consideration” does not mean that the City of San Angelo 
is limiting responses to this request for bids/proposals to only those businesses located within 
the city limits.  All bids/proposals are welcome. 
 
Respondents who wish to qualify under the local preferences law must have their principal place of 
business located within the San Angelo city limits. 
 
If your principal place of business is within the San Angelo city limits and you want to apply for 
local preference consideration, then you must: 
 
1. Complete the Local Preference Consideration Application, and 

 
2. Describe in writing and attach supporting documentation, the additional economic development 

opportunities for the City of San Angelo that will be created if you are awarded this contract.  Include 
the number of City of San Angelo residents that you will employ to complete this contract and the 
increased tax revenues that will be generated for the City of San Angelo if you are awarded this 
contract. 
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Local Preference Consideration Application 
 
 
Business Name:            
 
Physical Address:            
 
Mailing Address:            
 
City, State, Zip Code:            
 
 
 
Business Type: 

 Corporation – Indicate state of incorporation         

 Partnership – Indicate “general” or “limited”       

 Sole proprietorship          
 
 

 Attachments:  Describe in writing, and attach supporting documentation, the additional 
economic development opportunities for the City of San Angelo that will be created if you are 
awarded this contract.  Include the number of City of San Angelo residents that you will employ to 
complete this contract and the increased tax revenues that will be generated for the City of San 
Angelo if you are awarded this contract. 

 
 
CERTIFICATION:  I hereby certify under penalty of perjury that the information which I have provided on 
this form is true and correct, that I am authorized to sign on behalf of the business set out above and if 
requested by the city will provide, within 10 days of notice, the necessary documents to substantiate the 
information provided. 
 

(Please print) 
 
 
              

Authorized Representative Signature 
             

       
  Printed Name 

 
  ________________________________   

 Title 
 

________________________________   
Date 

 
 
 

(Attach description and documentation of economic impact as outlined on previous page) 
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Vendor Compliance with Reciprocity on Non-Resident Vendors 
 

Texas Government Code 2252.002 provides that, in order to be awarded a contract as low bidder, a non-
resident vendor must bid projects for construction, improvements, supplies or services in Texas at an 
amount lower than the lowest Texas resident vendor by the same amount that a Texas resident vendor 
would be required to underbid a non-resident vendor in order to obtain a comparable contract in the state 
in which the non-resident’s principal place of business is located.  A non-resident vendor is a contractor 
whose corporate offices or principal place of business is outside of the state of Texas. This requirement 
does not apply to a contract involving Federal funds.  The appropriate blanks in Section A must be filled out 
by all out-of-state or non-resident vendors in order for your bid to meet specifications.  The failure of out-
of-state or non-resident contractors to do so will automatically disqualify that vendor.  Resident vendors 
must check the blank in Section B.  

 

A. Non-resident Vendors in ________________________ (give state), our principal place of 
business, are required to be __________ percent lower than resident vendors by state law. A 
copy of the statute is attached. 

 
 

Non-resident Vendors in ________________________ (give state), our principal place of 
business, are not required to underbid resident vendors. 

 
 

B. Our principal place of business or corporate offices are in the State of Texas: ________. (Mark a 
“check” in the blank if this applies.) 

 
 
VENDOR: 
(Please print) 

 
              

Company Name 
 

       ______________________________________ 
       Signature 

 
      ______________________________________ 

  Printed Name 
 

        
Title 

 
________________________________   

Address 
 

________________________________   
City, State Zip Code 
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Verification Relating to Prohibited Contracts – Israel 
 

City of San Angelo, Texas, RFWQ FS-02-20 
 
 
 
My name is                       , “Declarant”; 
   (First)     (Middle)              (Last)  
 
 
My date of birth is      ; and, 
 
 
My address is      ,     .    
   (Street)         (City)    (State)  
 
   , and     .  
       (Zip Code)               (Country) 
 
 
My position with     , contracting company, is    . 
      (contracting company)        (office held) 
 
 

(1) The foregoing named contracting Company does not now and will not during the term of 
this contract, have contracts with or provide supplies or services to, an entity or company known 
to have contracts with or to provide supplies or services to a foreign terroristic organization or with 
an entity or company identified as providing such on a list prepared and maintained by the Texas 
Comptroller pursuant to Subchapter “F”, Sections 2252.151 et. seq., Chapter 2252 “Contracts 
with Governmental Entity” of the Texas Government Code; neither is contracting Company 
identified as an entity providing such supplies or services on said list.   
 
(2) The foregoing named contracting Company does not boycott Israel; and will not boycott 
Israel during the term of the contract with the City of San Angelo.  
 
I declare under penalty of perjury that the foregoing is true and correct. 

 
 
 
Executed in     County, State of ________, on the ________ day of  
     (County)     
 
    , 20  . 
 (Month)      
 
 
 
       
Declarant 
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